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Time Management Chart

DIRECTIONS: Record your daily activilies and how much lime they take, including the weekend. Use a different color for each activity
(e.g. ealing, sleeping, travel lime to & from school, class time, extracurricular clubsfactivities, study time, homework, leisure).

Monday Tuesday Wednesday | Thursday Friday Saturday Sunday
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Purpose Time (hrs) %
Sleep 46.00 27%
Helping daughter with homework 15.00 9%
Tending to & playing with daughter 8.00 5%
Alone time with husband 5.00 3%
Part-fime work 21.00 13%
Volunteering at daughter's school 6.00 4%
Travel times 3.00 2%
Cooking, eating 13.00 8%
Cleaning home and yard 8.00 5%
TV & magazines 2.00 5%
Internet & phone 6.00 4%
Shopping 4.00 2%
Running errands 7.00 4%
Exercise and fitness 4.00 2%
Transition time 3.00 2%
Ablutions and personal care 8.00 5%
Socializing with friends & family 2.00 1%

Entire week: 168.00 100%
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Personal Time Management Chart
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Daily Checklist (Month: )

Actions |1 /2|3 /4 5|6 7 8|9 10|11 12|13 |14 15|16 |17 |18 19 |20 |21 |22 |23 |24 |25|26 27|28 29

31

Foul talk

Lying

Negativity
avoided

Quran

Exercise

Study

Knowledge

Fajr

Zuhr

Asar

Maghrib

Isha

Sunnah

Tahajjud

Meeting
with Allah

Charity

Tasheeh

Gadgets

Sin
Avoided

Legend: (X for negative, Y for positive]|
Sunnah = all Sunnah prayers including zuhr

Meeting with Allah = A focused meeting with Allah in which self analysis is done and focused talk with Allah is done about your problems etc. In this meeting, you first thank
Allah for all the blessings that you have.

Tasbeeh = It includes focused Istaghfaar (atleast 100 times a day. It also includes morning & evening azkaar.
Gadgets = This column means that devices like laptop, smart phone, fb etc. were not over used. The deciding factor is mainly use at night.
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